H° U.S. MARINE CORPS
‘T CIVILIAN HUMAN RESOURCES OFFICE
@ Camp Smedley D. Butler, Okinawa

| Announcement No. 02-07 Date: 12 Jan 07

POSITION VACANCY ANNOUNCEMENT

U% Eligible employees who are interested in being considered for the following vacant position(s) should submit

U% the required documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office
Uo (CHRO), located at bldg. #495(2F), Camp Foster by the closing date. Incomplete applications will not be

[ processed. Applications are subject to screening prior to referrals and only individuals selected for interviews will
ﬂ° be contacted. Applications will be returned if claimed within 60 days. For information call 645-3370.
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PW(%?' Position title: Budget Technician, #254, BWT-1, Grade-5, LAD-3

U MLC F/T Permanent | Number of position(s): 1 | Location: Camp Foster

U% Organization: MCB, Camp S. D. Butler, Fac Engr Division, Environmental Affairs Branch

| Area of consideration SEAE#HIFA: Closing date: (#ZHHIIR)
U% Okinawa Wide (MLC/IHAs employed in Okinawa) 22 Jan 2007
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| Summary of duties:

| This position will be responsible for independently developing the Environmental Branch’s budget by

H using projected requirements or historical data and engineering estimates that the incumbent is

[ required to audit. Independently performs tasks involving budget execution by compiling resource

H data from various financial management reports. Tracks funds distribution, reconciling

U commitments/obligations and reallocating organizational funds as directed. Ensures all financial

U documentation meets guidelines in the Federal Acquisitions Regulations (FAR) and work with Regional

ﬂ" Contracting Office on contractual issues between MCB Butler Environmental Branch and the

ﬂ% contractors. The incumbent is also responsible for administration, accounting and personnel for the

ﬂ% Environmental Branch (8 different offices, including Camp Fuji) and the Recycling Section. The

ﬂ% incumbent will be appointed to be a Cash Collection Agent to do direct cash sales for the Recycling
Section.

Qualification Requirements &% 51

1. Must have a comprehensive knowledge of accounting and budgeting.

2. Must have 1 year of accounting, budget or administrative work experience or 1 year of specialized

U% experience in the same line of work at the next lower level or 4 years college graduate with degree

U% related accounting/finance.

U% 3. Must be proficient utilizing personal computers and Windows application, especially Excel.

U% 4. Must have the ability to speak, read and write English at an advanced proficiency level (LAD-3),

U% exceptionally high comprehensive level and fluency in English and excellent oral and written

i communication skills are desirable.

| Required documents WBEES 1. USFJ Form 196aEJ

| 1. USFJ Form 196aEJ 2. BEh#

I 2. Questionnaire 3. BFFEE K TIED B —
ﬂ% 3. Copies of certificates/licenses
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